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HEALTH, SAFETY AND WELFARE POLICY
At Tina Phelps’ Stage School, all staff and dancers have a right to operate in an environment where risks to their health and safety are properly controlled. As a dance teacher/leader it is my policy to maintain safe and healthy working conditions, equipment, and systems of work for everyone involved, and to provide such information, training, and supervision as necessary for this purpose. This policy relates to our own teaching practice, and to our role as a current/potential dance employer.
1.Where reasonably practicable, this policy will seek to provide and encourage:
-A safe place to work and safe dance environment, with safe access to and from it
- Safe arrangements for the use, handling and storage of equipment
- Sufficient information, instructions, training and supervision to ensure any/all employees are well equipped to avoid hazards and contribute positively to effective Health and Safety at work
- The policy will be kept up to date, particularly as Tina Phelps’ Stage School changes in nature and size, to ensure our responsibilities are met in relation to: 

- Health and Safety at Work Act (1974)

- Management Regulations (1999)

- Other relevant current legislation
2. AS A DANCE TEACHER AND EMPLOYER, TINA PHELPS’ STAGE SCHOOL UNDERSTAND IT IS RESPONSIBLE FOR:
- Deciding what could harm staff/participants and the precautions necessary to stop it 
- Planning dance sessions and completing all necessary risk assessments for the activities undertaken
- Provide necessary Health and Safety training for any staff employed
- Provide a first aid kit for dance sessions and maintain an accident book
- Have the appropriate insurances in place 
- Work with any other employers sharing the work place/dance environment to ensure that everyone’s health and safety is protected.
3. IT IS THE RESPONSIBILITY OF ALL STAFF INVOLVED TO:
- Help maintain the safety and security of the participants involved and the working/dancing environment
- Be aware of the risks, knowing the appropriate action to take and identifying any potential safety issues
- Ensure reasonable care is taken during their work activities to avoid accidents or injuries to themselves, participants and other people in the vicinity
- Follow any training they have received when using equipment or materials in a dance session
- Observe all safety instructions and procedures incorporated in this document
- Co-operate with the School Principal as their employer
- Report all potential hazards affecting Health and Safety to the School Principle as their employer
-Report all accidents to the School Principle as their employer and record them in the accident book.
4. SAFETY CHECKS
a) Equipment – 
Correct storage of equipment is vital to minimising risks. Any equipment not being used is a potential risk. Every piece of equipment that is being used must be checked at the beginning of the dance session to ensure its safety. 

In addition, care must be taken to: 

- Make sure all equipment/resources used are safely and securely stored after each session
- Any damaged equipment is removed from use 
- Set up equipment correctly and safely
- Identify when/where safety mats should be used and ensure that they are used correctly and safely
- Ensure that no participant is able to access equipment without supervision.
b) Dance Studio –

Before participants enter the studio you should:

- Ensure floors are clean with foreign bodies removed 
- Check mirrors are unbroken
- Check plug sockets are safe with no wires showing
- Ensure doors and exits are secure and there is nothing blocking emergency exits
- Identify any light fittings/light switches that are not working or loose
c) Participants - 

- Ensure all participants are wearing appropriate dance wear and footwear to minimise accidents or risk
5. FIRE SAFETY
- A no smoking policy is in operation at all times
- It is crucial that any dance teacher/leader involved in activities maintains a working knowledge of the fire procedure for the building in which they are working, including the location of fire alarms and fire exits. Make sure you familiarise yourself with a building’s fire procedure and the location of fire alarms and fire exits before your dance session starts. 
- A register of participants must be taken at the start of each session
- In the event of a fire/fire alarm, all participants must gather at a designated meeting place, and the dance teacher/leader must complete a roll-call and liaise with Fire Service personnel.
6. SECURITY

- Anyone wishing to enter the dance session that is not a participant must be escorted by a member of staff
- Any unidentified person seen on the premises must be reported to the dance teacher/leader in charge immediately. 
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