
This document has been amended from the Devon County 

Council S11/1 for use at Horizon Childcare 

  

 

Horizon Nursery: Registration form 
 

Please complete all sections of the form 

 

 

For Nursery Use Only  

   

 

    

  

 

 

 

 

1   Pupil's Basic Details  

  

     

  

 

 

 

 2   Child's Address 

  3 Pupil's Medical Details 

  

   

   

  

  

  

    

 

 



This document has been amended from the Devon County 

Council S11/1 for use at Horizon Childcare 

  

 

Our ethnic background describes how we think of ourselves.  This may be based on many things, including, 

for example, our skin colour, language, culture and ancestry or family history.  Ethnic background is not the 

same as nationality or country of birth.   

 

 

 

 

 First language (please specify):  

 

Other professionals 

Health Visitor 
 
 
Social Worker (if applicable*)  
 
 
 
It is important that all the agencies who are working with a child work together to ensure better outcomes for 

that child. In order to do that, please identify any other agencies working with your child for example Family 

Support, Youth Offending Team, Child and Adolescent Mental Health Services.  Please list any agencies 

below: 

 
 

 

* If you indicated above that Social Care (Social Services) are involved in the care of your child, please tick if this child is 

'In Care' (sometimes known as being 'Looked After') and state which Local Government Authority is responsible for this 

child, e.g. Devon, Torbay etc below. 

 Child In Care       Local Authority responsible for child:   

Special Educational Needs  

Please tick if this child has Special Educational Needs (i.e. has a Statement for Special Education Needs or 

an Education and Health Care Plan (EHCP) or is currently being Assessed)    

Previous School/ Nursery/ Childminder 

Please provide details of the last school/ nursery/ childminder your child attended or is still currently 

attending, including the setting name and contact information (includes Preschools/Playgroups/ any 

setting registered by Ofsted)  

4   Ethnic / Cultural Details 

5   Additional Details 

Name: Contact number: 

Name: Contact number: 

Ethnicity (e.g. White/ Thai/ Black Caribbean): 

Religious Affiliation (e.g. Christian/ Hindu): 
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Person of contact at setting 

 

Do you give us permission to contact this setting in order to make developmental links for your child? 

  Yes   No 

 

Siblings Please give details of any other children in your family with their dates of birth. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Days requested  Please indicate approximate times 

for your child to be in nursery 

Monday 

 

 

  

Tuesday 

 

 

  

Wednesday 

 

 

  

Thursday 

 

 

  

Friday 

 

 

  

 

6   Sessions 

  

 

 

  Forename(s) Surname Date of Birth 
Do they also attend 

this nursery? 
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Preferred start date:  

 

 

 

 

By registering a place with Horizon Childcare, I am committing to abide by their Policies and Procedures and 

Terms and Conditions. Horizon Childcare has the right to cancel my contract if I do not cooperate with its 

Policies & Procedures, or Early Years Foundation Stage requirements, for which I will receive four weeks’ notice. 

I also understand that four weeks written notice is required to end my child’s place at nursery. 

If my child is absent due to sickness, the nursery should be notified as soon as possible.  If my child is unwell I will 

abide by the nursery exclusion periods and am aware that these are in place to reduce the risk of spreading 

illness or infection. I will respond promptly (within one hour) to phone calls from the school to advise that I need 

to collect my child due to illness. If my child becomes ill at nursery a member of staff will contact me or my 

emergency contacts. I will also follow the schools strict medication policy for if my child needs medicine whilst 

at nursery. 

I accept that Horizon Childcare is required to abide by the Safeguarding and Welfare Requirements of the 

Early Years Foundation Stage. I will regularly ensure that the nursery has the most up to date information about 

my child and our family e.g. emergency contact numbers, allergies, medications, changes within the home 

and outside agencies such as social workers or childminders. 

Horizon Childcare operates a zero tolerance policy and will cancel my contract if I harass or intimidate any of 

the staff.  

Late Fees and early fees will apply if I bring my child into the nursery around their booking time without giving 

the nursery notice to amend staffing structures appropriately. We ask for 2 days notice where possible. 

I understand it is part of the nursery’s ethos to make links within the local community which also includes taking 

the children out on walks. I give consent for the staff to take my child on short walks within the community to 

enhance their learning experiences. 

I understand that photographs and video footage of the children are taken and used for observation, 

assessment, training purposes, and displays within the nursery. I consent for my child being photographed and 

videoed for these purposes only.  

I understand personal information is kept about my child in line with the Safeguarding and Welfare 

Requirements. This information will only be shared with necessary staff for the purposes of providing 

appropriate care for my child. Records are kept once children have left in line with Local Authority guidelines.  

When children are in receipt of additional funding, such as the Early Years Grant or Childcare Tax Credits, data 

may also be shared with third parties as necessary, all of whom carry their own Data Protection Statements.  

Sign: …………………………………………………….  Print: ……………………………………………………… 

Date: …………………………………… 

 

 

  7 Parent signature 

  

8 Terms and Conditions 
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First name: 

 

Child’s Address 

Please indicate who lives with this child at the above address and what their relationship is with the child 

 

 

 

Is there a Court Order relating to this child?  Yes   No 

 

Please give the names and details of all people with ‘Parental Responsibility’ over the child – see 

end of document for guidance.   

 Name       Contact number/s 

 

 

 

 

Parent/ Carer 1 Do you have 'Parental Responsibility' for this child?   Yes  No  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Parent 2 (if applicable) Do you have 'Parental Responsibility' for this child?     Yes         No  

 

 

Horizon Childcare: Contact information form 

 

1   Pupil's Basic Details  

 

  2 Your Details 

Title: Surname: 

Email: 

Address: Mobile: 

Home: 

Occupation: 

Place of work: 

Work tel.: 

If English is not your first language, please state what is (this may include British Sign Language: 

Do you need an interpreter? 

 

Title: Forename: Surname: 

Mobile: 

Home: 

Email: 

Address: 

What is your relationship to this child e.g. parent/ foster parent/ grandparent? 
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Please give details of all adults you would like to be able to collect your child – we require at least 

two contacts other that the parents (please put these in the order of preference you would like us to 

ring in an emergency): 

Name    Relationship  Contact number/s  Address 

 

 

 

 

 

 

Password - In some circumstances there may be an occasion where not all our staff have met each 

child’s parents or approved collectors e.g. often in the case of new children. Please ensure anyone 

who comes to collect your child/ren have some form of photo ID on them at all times. As an extra 

security system, please set a password for you and your approved collectors to verify your/ their 

relationship with that child. The password can be anything you choose and can be changed at the 

office by anyone with parental responsibility for the child. 

 

 

 

 

 

What is Parental Responsibility?  

Parental responsibility means assuming all the rights, duties, powers, responsibilities and authority that a parent of a child 

has be law.  A person with parental responsibility for a child has the right to make important decisions about their 

upbringing, for example,   

• Decisions about where they live  

4   Parental Responsibility 

Collection password: 
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• Whether the child should receive medical treatment  

• What religion they should follow  

• Which school they should attend  

    

Who has Parental Responsibility?  

Mothers and married fathers automatically have parental responsibility and will not lose it if they later get divorced.   

Unmarried fathers do not automatically have parental responsibility.   An unmarried father can get parental responsibility 

by:  

• Registering the birth jointly with the mother  

• Through a 'parental responsibility agreement' between him and the child's mother  

• As the result of a court order  

   

People other than a child's natural parents can acquire parental responsibility through;  

• Being granted a residence order or a child arrangement order (from 2014)  

• Being appointed a guardian  

• Being named in an emergency protection order (although parental responsibility in such a case is limited 

to taking reasonable steps to safeguard or promote the child's welfare)  

• Adopting a child  

 In addition, a Local Authority can acquire parental responsibility if it is named in the care order for a child 

 
Everyone who is a parent, whether they are a resident or non-resident parent, has the same right to participate in 

decisions about a child's education and receive information about the child.    

   

School staff must treat all parents equally, unless there is a court order limiting an individual's exercise of parental 

responsibility.  Individuals who have parental responsibility for, or care of, a child have the same rights as natural parents, 

for example:  

To receive information e.g. pupil reports  

To participate in activities e.g. vote in elections for parent governors  

To be asked to give consent e.g. to the child taking part in school trips  

To be informed about meetings involving the child, e.g. a governors' meeting on the child's exclusion  

    

We have received the following advice from the County Solicitor's office concerning pupil surnames:  

Where only one person holds parental responsibility for a child, he or she has the legal right to effect a change of the 

child's surname without any permission or consent.  

Where more than one person has parental responsibility for a child, the surname of a child can only be changed with the 

consent or agreement of all those having parental responsibility for a child.  

Where two or more people have parental responsibility for a child and there is in force either a residence or care order, 

then one of those people can only lawfully cause a change of the child's surname if all other people with parental 

responsibility consent in writing.  

In any other situation it is necessary for the person seeking to change a child's surname to obtain an appropriate order 

from a court. 

 

  

5   General Principles for Nursery 

6   Agreement 

I hereby confirm that all the details written in this document are true to my knowledge. I understand that it is 

my responsibility as a parent/ carer to keep the school informed of any changes to ensure they have up to 

date records at all times. 

I confirm that I have read and understood the setting’s uncollected child policy (see settling pack). 

I confirm that I have read and understood the setting’s medication policy (see settling pack). 

Sign …………………………………………..   Print ……………………………………….   Date ……………………………. 

 

At Horizon Childcare we are dedicated to safeguarding all the children who attend. By signing this agreement you verify that 

you will help us to protect all children by abiding by our safeguarding policies and procedures. You also acknowledge that we 

have a duty of care to report any safeguarding concerns we may have. 
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Horizon Childcare - Consent Form for Photographs. 

 

Name of Parent/Guardian …………………………………………………………  

Name of Child …………………………………………………. 

We may take photographs, video recordings or webcam recordings of the children at our nursery for 

educational use. This could include displaying or using the images on project boards, school 

newsletters, at school conferences, in school projects or taking pictures of pupils for historical 

purposes such as class photographs. 

There are times when our nursery is visited by the media who will take photographs or video footage 

of a visiting dignitary or a high profile event. Children will often appear in these images, which may 

be published in local or national newspapers, or televised programmes.  

The images that the nursery takes of the children may also be used as ‘promotional material’ for the 

nursery and could be published on leaflets, in our prospectus or on our website.  

The Data Protection Act 1998 requires that we obtain your permission before we photograph or 

make use of any recordings or pictures of your child when used for promotional purposes. Please 

answer the following questions, sign and date the form and return it to the nursery as soon as 

possible. 

 1. Do you consent to your child’s image being used in the nursery’s prospectus or other printed 

publications that we produce for ‘promotional purposes’? Yes / No (please circle your answer) 

2. *Do you consent to your child’s image being used on our website for ‘promotional purposes’? Yes 

/ No (please circle your answer)  

3. *Do you consent to your child’s image being recorded on video or webcam to be used for 

‘promotional purposes’? Yes / No (please circle your answer)  

4. *Do you consent to your child’s image being used on our website for ‘educational use’? Yes / No 

(please circle your answer)  

5. *Do you consent to your child’s image being used on the nursery’s social media sites e.g. 

Facebook, Twitter? Yes / No (please circle your answer) 

(*Please note that websites can be viewed by anyone throughout the world and not just in the United Kingdom where UK 

law applies. We therefore ask your permission to use your child’s image on our website for both educational and 

promotional purposes.) 

Print parent/ guardian name………………………………………………………. 

Sign parent/ guardian name……………………………………………………. 

Date ………………………………….. 

 


